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REQUISITION FOR ALLOTMENT OF FUNDS FOR QUEUE BILLS

2020-21

(No Covering Letter required)

Name of Office/VHSS

School Code

DDO Code(10 Digit)

Name of the AD/ Principal

Mob. No. of AD/Principal

Name of Clerk

~N| O O B W N -

Mob. No. of Clerk

Allotment 2019-20

Allotment

required for
Head of Account Allotted Expenditure Balance clearing Queue
Bills
2202-02-001-95-34-03 Plan
2202-02-001-95-34-03 N P
Other Heads if any,
Other Heads if any,
CHECK LIST
Sl Particul Yes
articulars

No v

1 | Allotment requisition-all columns duly filled

Copy of bills enclosed

circular)

2
3 | Copy of Bill Book /e bill Book
4 | Explanation for delay in submission of bills(in prescribed format in

Place:
Date:

Note: (1) Hard copy should not be sent to Directorate
(2) Scanned and sent as PDF (single file) only

Signature &

Name of AD/Principal

(3) Govt VHSS: vhsefin.govt@gmail.com
(4) Aided VHSS: vhsefin.aided@gmail.com




